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Copyright Information

This document and its content is copyright of ByteWorks Technology Solutions Ltd - © ByteWorks 2017.
All rights reserved. Any redistribution or reproduction of part or all of the contents in any form is
prohibited other than the following:

[0 you may print or download to a local hard disk extracts for your personal and non-commercial
use only

[0 you may copy the content to individual third parties for their personal use, but only if you
acknowledge the website as the source of the material

You may not, except with our express written permission, distribute or commercially exploit the content.
Nor may you transmit it or store it in any other website or other form of electronic retrieval system.

All material in this course is, unless otherwise stated, the property of (your name or the name of the
organization or institution. Copyright and other intellectual property laws protect these materials.
Reproduction or retransmission of the materials, in whole or in part, in any manner, without the prior
written consent of the copyright holder, is a violation of copyright law. A single copy of the materials
available through this course may be made, solely for personal, non-commercial use. Individuals must
preserve any copyright or other notices contained in or associated with them. Users may not distribute
such copies to others, whether or not in electronic form, whether or not for a charge or other
consideration, without prior written consent of the copyright holder of the materials. Contact information
for requests for permission to reproduce or distribute materials available through this course are listed
here: info@byteworks.com.ng
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STATEMENT OF

GENERAL POLICY

Our statement of general policy is;

To provide adequate control of the health and safety risks arising from our work activities.

To consult with our employees on matters affecting their health and safety.

To provide and maintain safe plant and equipment.

To ensure safe handling and use of assets.

To ensure all employees are competent to do their tasks, and to give them adequate training.

To prevent accidents and cases of work-related ill health.

To maintain safe and healthy working conditions; and

To review and revise this policy as necessary at regular intervals
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LEADERSHIP &

RESPONSIBILITY

Chief Executive Officer (CEO)

Overall and final responsibility of Health and Safety is that of the Chief Executive Officer (CEO).
It is the sole duty of the CEO to establish and implement Health and Safety procedures as well
as emergency procedures (e.g. evacuation) in case of fire outbreak or other significant incident.

Chief Technology Officer (CTO)

The Chief Technology Officer (CTO) performs supervisory roles to ensure that HSE policies are
adhered to by all staff of the company.

Head of Operations
The day - to - day responsibility for ensuring this policy is put into practice is that of
the Head of Operations. The duties include;

To prevent accidents and cases of work-related ill health and provide adequate control of
health and safety risks arising from work activities.

To provide adequate training to ensure employees are competent to do their work.

To engage and consult with employees on day-to-day health and safety conditions and
provide advice and supervision on occupational health.

To maintain safe and healthy working conditions, provide and maintain plant, equipment
and machinery, and ensure safe storage/use of substances.

To prevent accidents and cases of work-related ill health and provide adequate control of
health and safety risks arising from work activities.

The Head of Operations is to also ensure that escape routes are well mapped out and kept clear
at all times. Evacuation plans are tested from time to time and updated as necessary.
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LEADERSHIP &

RESPONSIBILITY

Other Employees

Safety is an integral part of every job and every employee has a responsibility for safety.

Other responsibilities of the employee with regards to Health and safety are;

= To co-operate with supervisors and managers on health and safety matters.
®  Not to interfere with anything provided to safeguard their health and safety

® To take reasonable care of their own health and safety; and

"  Toreport all health and safety concerns to an appropriate person

(as detailed in this policy statement).
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The location of health and safety equipments are listed below

ITEM LOCATION

LOCATION OF
HEALTH & SAFETY

First Aid Box (which contains Blood Office of the head of operations
pressure checker, pain relieve drugs,
bandages, analgesics, etc)

EQUIPMENTS

Emergency exit At the Board room

Accident Book Office of the head of operations

The blood pressures of all staffers are checked on monthly basis to enhance a healthy workforce.
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MANAGEMENT
REVIEW AND

CORRECTIVE
ACTION

Corrective action and improvement are critical components in verifying that the HSE policy is
working and identifying areas for improvement. The HSE policy includes formal audits, regular
monitoring and measurement, and structured management reviews to ensure the continuing s
uitability, adequacy and effectiveness of the management system. These reviews will incorporate
any HSE concerns of employees.

Change and regular review of the HSE policy depends on seasonal variations and the particular
need of employees.

Signed: ' Date  03/03/2014
EZEUKWU OSUAGWU
CHIEF EXECUTIVE OFFICER

03/03/2014

Signed: Date
NNANEME ILOEJE
CHIEF TECHNOLOGY OFFICER
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Contact Us Senders Contact

No 12 Y.P.O Shodeinde Street D: President/CEO
Utako, Federal Capital Territory T:+234703 417 9181
Abuja, Nigeria E: eosuagwu@byteworks.com.ng

® http:www.byteworks.com.ng
info@byteworks.com.ng
N\ +234 909425 7562
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